Economic Development Authority of the City of Portsmouth
July 17, 2018

6" Floor Conference Room, City Hall
801 Crawford Street, Portsmouth, VA

The Chairman called the meeting to order at 9:10 a.m.

COMMISSIONERS PRESENT: Anthony W. Hinds
Miriam J. Jiggetts — Treasurer
Tracy Link
Cathy Revell — Chairman

ALSO PRESENT: Robert D. Moore — Secretary
Dr. L. Pettis Patton —City Manager
Solomon Ashby - City Aftorney
Jeffrey S. Miller - Assistant City Attorney
Elizabeth M. Psimas — Vice Mayor
Cheryl Spivey -CFO
Sandy Schreiber — Finance Department

ABSENT: Aaron J. Kelley — Vice Chairman
Don L. Scott

The minutes from the June 19, 2018 meeting were reviewed. Ms. Jiggetts indicated that
paragraph 6, on page 2, should read “ . . . the monthly financials should not be votedon . . .”
rather than “should be voted on.”

ACTION: On a motion by Ms. Jiggetts and seconded by Mr. Hinds, the Commissioners
approved the minutes from the June 19, 2018 meeting with the above referenced changes.
Roll Call Vote: Mr. Hinds - yes; Ms. Jiggetts — yes; Mr. Kelley —absent; Ms. Link - yes;
Ms. Revell - yes; Mr. Scott —absent.

Commissioner Barham of the PPIC expressed interest in discussing the concept of filing
financials for audit rather than voting on them.

Ms. Schreiber reviewed the May 2018 financial statement.

Mr. Hinds asked how the carry over FIG for Monumental United Methodist Church
($21,470.00) will impact the FY2019 budget amount ($300,000.00) for the LIP program.

The May 2018 financial statement will be filed for audit with the secretary.

Dr. Patton introduced Ms. Cheryl Spivey, the city’s new Chief Financial Officer. Ms.
Spivey, who came from North Carolina, has completed the process to become a Certified
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Public Account in the State of Virginia, and is recognized nationally as one of the country’s
top CPAs.

Ms. Schreiber reviewed the June 2018 financial statements.

Ms. Jiggetts reported that the proceeds from the sale of 3215 Academy Avenue were
$92,155.88. Mr. Moore indicated that the EDA would keep $50,000.00 and $42,155.88 will
go back to the city.

Dr. Patton indicated that discussions will be held as to the disposition of proceeds from the
future sale of property.

Ms. Jiggetts indicated to Mr. Moore that she hoped that the EDA would be agreeable to help
the Department with any necessary items for the new office space. Mr. Barham, PPIC
Commissioner, agreed that they would also help where necessary.

The June 2018 financial statement will be filed for audit with the secretary.

Ms. Link reported that the LIP ad hoc committee recommends that the LIP applications
should be modified to take additional steps to ensure that applicants in design review areas
understand that review board approvals are required prior to construction. After discussion
Ms. Link suggested adding a large font disclosure statement to the grant applications. The
disclosure statement will notify applicants that, if the property is located in either a
Downtown Design Review area or an Historic Preservation District, additional approvals
from DDC or HPC (as applicable) are required prior to execution of an EDA grant agreement
and commencement of construction. Applicants should be required to sign the Disclosure
Statements to confirm that they have received the notice.

ACTION: On amotion by Ms. Link and seconded by Ms. Jiggetts, the Commissioners
approved adding a Disclosure Statement to the LIP Grant Applications.

Roll Call Vote: Mr. Hinds — yes; Ms. Jiggetts — yes; Mr. Kelley —absent; Ms. Link - yes;
Ms. Revell - yes; Mr. Scott —absent.

ACTION: On a motion by Ms. Link and seconded by Mr. Hinds, the Commissioners
approved the updated Local Incentives Program Grant Applications, which are attached to
these Minutes as Exhibit A, subject to the addition of the new Disclosure Page as noted
above. Roll Call Vote: Mr. Hinds — yes; Ms. Jiggetts — yes; Mr. Kelley —absent; Ms, Link —
yes; Ms. Revell ~ yes; Mr. Scott —absent.

Mr. Moore presented a FIG application in the amount of $23,502.00, received from Mr. Evan
Harrell of Quantum Sails for his property located at 355 Broad Street.

ACTION: On a motion by Mr. Hinds and seconded by Ms. Jiggetts, the Commissioners
approved the FIG application in the amount of $23,502.00, received from Mr. Evan Harrell
of Quantum Sails for his property located at 355 Broad Street.
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Mr. Hinds asked about the $25,000.00 the EDA intended to grant to the Portsmouth Heritage
Initiative for the continuation of placing stone markers in Olde Towne. The City Manager
and Legal Counsel indicated that the matter should be discussed with City Council before the
EDA moves forward in issuing the grant funds.

Ms. Link reported that in August the MWBE Advisory Committee for the School Board will
hold their annual conference on how to register a business to become a contractor with the
State.

Ms. Jiggetts reminded the Board that as LIP applicants received bids on their projects she
reiterated that as much as possible she would like to see Portsmouth based contractors and
vendors utilized.

With no othgr’business before the Board the meeting was adjourned at 10:02 a.m.
o

submitted,

Secretary
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Local Incentives Program Date Received
I. Facade Improvement Grant Application Checklist Amt. Requested
To be Complete by Economic Development Staff Reimbursement
Applicant: Property Address
Eligibility

Property owners & tenants within the Portsmouth city limits

Copy of lease if applicable

Property must be current with City taxes and fees

Property may NOT have outstanding codes violation* (Exception: FIG will be used to rectify)
Property is identified as commercial, industrial, office, mixed-use, or multi-familyresidential
Property is an existing improvement - New construction is noteligible

Pre-Application Reguired Attachments & Acknowledgements

Photographs of before exterior & specific area to be improved

Drawings or renderings (or detailed description) of proposed improvements

Schedule of completion

Specific list of cost estimrates from selected contractor(s) — 2 quotesrequired

Please disclose if any cctractor is affiliated with either the applicant and/or property owner
City of Portsmouth reserves the right to retain its own quote

DPOR Licensed contractor if total cost is more than $5,000

Verification of property insurance

Copy of "Articles of Incorporation” if applicable

Final Application

Signed/Notarized Grant Agreement {to include the gquotes selected for the actualproject)
Applicable building and related city permits
Commission approvals (if applicable)

Planning Commission DDC Historic Preservation Other
Proof of funds to complete project
Complete list of contraciors chosen for the project, the cost estimates, and reason chosen

For Reimbursement

Meeting with Economic Development staff to review all paid invoices related to the project and
canceled checks and/or credit card statements that verify payment {cash payments not reimbursed)
Post-improvement photagraphs by Economic Development staff

Property is free of code viclations

Communication Notes:

Fiscal Year 2019 - Form for use through June 2019
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Purpose

The Facade Improvement Grant {FIG) program is an initiative to visually improve targeted business sectors
demonstrating a need of public investment to spur further investment from the private sector. The goal is
to visually enhance the streetscape and increase interest in the City of Portsmouth. This initiative also
serves as a tool in supporting and retaining small businesses.

Reimbursable Costs
Allowable Improvements:
Please note:
(1.) All improvements must ke allowable through the City's Downtown and Historic (if applicable}
guidelines and approved bv the appropriate decision making body or commission (i.e.,
Portsmouth Planning Commission, Downtown Design Committee, Historic Preservation Commission, etc.}
(2.) FIG is a reimbursement grant based on verifiable evidence of paid expenses in the form of canceled
checks, credit card statem<4nts and receipts
» Contracted labor related to any eligible improvements (including project management fees)
» Decorative fencing, railings, or Juliet balconies
s Exterior lighting
o Exterior painting
Signage (maximum of $2,500)
Improvements in respronse to code violations {there cannot be code violations when projectis
complete)
Permanent hardscape improvements {i.e., cement pots or fixed planter boxes)
Masonry repairs and tuck pointing
Public art and murals
Removal/replacemen: of architecturally inappropriate or incompatile exterior finishes and
materials
Restoration or architectural details or removal of materials that cover architecturaidetails
Repair and/or replacement of windows and exterior doors
Roofing (in conjunction with other improvements only)
« Screening of service ¢nd maintenance areas when visible from adjacent public areas
»  Window and cornice flashing and repair (in conjunction with other improvements only)
¢ Upto 15% contingen-y may be reimbursed, as based on contractor’s estimates
Prohibited Improvements
s Billboards '
Interior improvements
Improvements in projress or expenses incurred prior to final approval
Landscaping and plants
Mechanical and HVAC systems
New construction
Security systems (i.e., cameras, window bars, etc.)

Fiszal Year 2019 - Form for use through June 2019
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Application Process

The FIG application is a two-3tep process—there is a preliminary application and a finalized application.
The reason for this two-step orocess is because the application requires documented approval from other
City departments. A permit =2 begin work is required on all improvements, and additional approvals may
be required from the Dovntown Design Committee or the Historic Preservation Commission, if
applicable.

The pre-application is to be submitted to the Department of Economic Development for review and is
not considered submitted if incomplete. The pre-application identifies all required information and
attachments to be produced by the applicant. Completed applications will be presented to the Economic
Development Authority (ED4) for preliminary approval. Applicants will proceed to obtain appropriate
approvals as described above. EDA pre-approval is not a factor in obtaining other City approvals and
the qualification standards do not parallel.

The pre-application can become the finalized application if completed with City approvals. With final
application, the applicant must outline to the EDA which of the two quotes provided during pre-
application will be used in the execution of the project. The City of Portsmouth EDA would like to
encourage the use of Portsmaouth businesses in the execution of projects granted FIG funds. To this end,
the EDA Commissioners wi'l look more favorably upon projects that use materials and labor from
Portsmouth businesses.

With a finalized and complete application approved, the applicant moves into a Grant Agreement with
the EDA, agreeing to accept the grant funds approved by the Authority anc' not to exceed 50% of actual
verifiable paid expenses. if the grantee makes any changes to the pre-approved project during
execution of the project, the grantee must notify the Economic Development office inwriting in advance
the changes. )

Approval or denial of a pre-application lies within the discretion of the EDA Board of Commissioners,
considering factors such as *he degree to which the improvements contemplated by the pre-application
further the goals of the prcgram, the degree of the need for the improvements, the level of funding
requested, the amount of program funds remaining for the year, and any other factors the Board may
deem relevant.

Grant Funds

The Local Incentives Prograr is funded entirely by the Portsmouth EDA. FIG is a matching, reimbursement
program which requires the applicant to make the initial investment of the full project costs; haif of the
eligible costs will be paid as a reimbursement based on verifiable evidence of payment (canceled checks
or credit card statements m:tched with receipts or invoices marked paid i full).

The maximum FIG amount available for any approved project or property is $25,000. The FIC maximum
is connected to the subject property for the life of the program; therefore an applicant with a $10,000-
grant eligible project may re-apply for up to $15,000 for the same property at a future date (or any
combination not to exceed $25,000).

Funding is available until the funding pool has been exhausted on an annual basis as appropriated.

All recipients are required to enter into a FIG Agreement document. This document will establish the
conditions of approval and t<rms of grant disbursement. Under no circums:ances will funds be disbursed
into a ratio higher than th=: matching requirements. Proof of costs paid by the applicant will be
required before grant furds are to be disbursed. Grant payments will not be made if facade
improvements deviate from those outlined in the Grant Agreement and/or have not been
previously approved. s

L
Grant funds are paid as a che-time reimbursement, not draws. The grantee must set a meeting with
Economic Development Staff to review invoices/receipts and proof of payment.

Fiscal Year 2019 - Form for use through June 2019
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Vi, Process Flow Chart (Generzlized)

<

-Applicant contacts the Citﬁi’_éofi;halth Department of Economic Deve_!_oprﬁeﬁ-t to express interest
in the program, discuss project plans, and verify eligibility.

- Applicant completes aoplication and meets with Economic Development Staff for review.

-Application is presented to EDA for decision.

. If approved, applicant proceeds to obtain other necessary approvals. The applicant has 90 days to
receive approvals.

-With necessary approvals, applicant may add appreval documentation to application for completion.

W
- Applicant enters into g Grant Agreement with the EDA.

- From the date of the signed Grant Agreement, the applicant has 30 days to begin the project and 90
days to complete. (Exensions for an additional 90 days may be granted.;

| - Applicant contacts Eccnomic Development staff to request reimbursement. Staff will meet with the
i1 | applicant to verify projzct completion using digital photographs and will review invoices paired with

canceled checks or crecit card statements.

Fiscal Year 2019 - Form for use through June 2019

]
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VIl. Application

APPLICANT INFORMATION
Project Applicant Legal Name:

Contact Person for Application:

Contact Information - Address:

Contact Information - Phone:

Contact Information - Email:

Address of Subject Property;

Local Incentive Program Area:

Business Number of Employees:

STATEMENT OF NEED & PROJECT DESCRIPTION (ATTACH ADDITIONAL PAGES IF NECESSARY). Include
photos of the property and specific photos of the area(s} to be improved. Provide two quotes from
qualified contractors for work to be completed. Provide a project timeline.

e

ELIGIBLE IMPROVEMENTS - CHECK ALL THAT APPLY

Accessibility ADA Hardscape
compliant upgrade improvements
Canopy or awning Wirdows and doors
Certified

green/sustainable Restoration

exterior improvement
Decorative fencing,
railings, Juliet
balconies

Rocfing (in conjunction with
other improvements)

Exterior lighting Scrzening

Wi Jow and cornice
flazing and/cr repair (in
cor function with other
imgrovements)

Exterior painting

Signage O aer

Fisal Year 2019 - Form for use through June 2019

¥
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All property/business owners, partners, etc. must sign this application form. If the property is owned
by a legal entity, organization, ¢r corporation, the applicant must supply corporate legal documents
authorizing signer. If the applicant is a tenant, the property owner must sign where indicated below
to consent to the application and the proposed improvements. If signing on behalf of an entity,
please state the entity name and your position after the signature. f there are any questions,
please call the Portsmouth Economic Development Authority at (757)393-3804.

| have read and understand the program guidelines and application for the Facade Improvement Grant
(FIG) program.

| understand that all grant awards are at the sole discretion of the Portsmouth Economic Development
Authority, i

The undersigned understands and agrees that all information furnished in connection with this
application for the FIG program involves the use of public funds and as such, may be made public
pursuant to the statutes of the United States of America, the Commonwealth of Virginia, and the City
of Portsmouth.

The application is not finalized until evidence of City approvals to commence improvements.

The deadiine to submit above reierenced approvals is ninety (90) days from the date of the approved
Pre-Application award letter. Anplicants may request ninety (90) day extensions. Requests for
extension should be outlined in a letter directed to the EDA staff, the City of Portsmouth Economic
Development Office. The first extension may be granted or denied by EDA staff as directed by the
EDA. Any subsequent extensiors must be at EDA’s sole discretion and will require a vote of the
Economic Development Authority Commissioners. :

APPLICANT SIGNATURE

Signature Date

Signature Date

.

OWNER CONSENT (Required if th= Applicant is a tenant)

| am the owner of the real prope-ty which is the subject of this applicatior. | hereby consent to this
application and the improvemenis contemplated herein.

[}
.
A

Signature Date

Fiscal Year 2019 - Form for use through June 2019
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Give Form to the
requester. Do not
send tc the IRS.

<o W=9

{Rev. Decomber 20143
Deparment of the Tregsury
Intemal Revenue Serdce

1 Name {as shown on your incoime 1ax retum). Name is tequited on this line: do not leave this line blank

Request for Taxpayer
Identiication Number and Certification

2 Bupuiess DB agand wntity o 1 ifleeant from sbova

3 Check approgiriste box tor tederal 1ax classification; check cnly one of Ihe following seven boxes:

| naividual/sole propricior or | ] cCoporation || 8 Corporotion || Porinership
single -member LLC T
Limited kabiily company. Enter the tax classification {Ce{ comporation. Sa8 corporalion. Pxparinership) »

Note. For a single momrber LG that is disregorded, o not check LLG: check the appropriate box in the ine above for | Sxemplion frou: FATCGA rpurting

4 Exemplions {codes apply cnly lo
i bk silitien, el inediviciuna. o
insructions on page 3):

Exennpt paywe cinde (if #by)

L} Trust/estatc

Print or type
See Specific Instructions on page 2.

Thet (na tdussification of e sngle-roen per owe code (i any)
__ Other (:-mc instructions) » SADD NN £ I COUNTE AT Cufsioe Phe U, 5.
5 Address {smber, streel. and apl. of suite ns.) Reaq or's name and {optional
€ Caty, stale, anc ZFP code
7 ol wocoont lnber(y) here [uphional)
Part Taxpayer ldentificatior Number (TIN}
Enter your TIN n the appropraate box. The TIN provided must match the name gven on ine 110 avod | Social security cumber }

backup wihholdng For mdvduals this 8 genarally your soc@ sacurdy rumber (SSN). Howaver for a
resdant allen. svle proprelor, or disragarded antily, see lhe Part | nstruclions on page 3. For olher - -
enllas il & your amployar dent featon numbar (EIN} If you do nol have a number, ses How lo gel 2
TIN on page 3 or

Note. If the account & n more than one name. see tha nstructions for ine 1 and the chart on page 4 for | Emplayer identification number
quidaines on whosa mumber to enter

ertlification
Under penall as of perury, | cerlify lhal ‘
1. The numbear shawn on this form s My comract axpayer kentfeation numbear {or | am walng for a number to ba ssued 10 ma). and

2 1amnot subject to backup withholdng because: (a) | am axempt [rom backup wilhha'ding. or (b) ! hava not haen natifiad by tha Internal Revanua
Servica (RS} that | am subject to backup w.ihho'ding as a result of a fadure 1o report al wnlerest or dividends, or (c) the HRS has notfied me thal | am
no longar subyadct 1o backup wibho'dng: and

3 lama US otizen or pther U § psrson {dalinad below); and
4 Tha FATCA code{s) entarerd on thu Torm (if any) indicating that | am exampl from FATCA reporting 16 Gomracl,

Cartification instructions. You must cross oul item 2 above if you have baen nolif.ad by the IRS that you are curranily subject 1o backup withholding
hacause you have [aded Lo mport ail nlarast and dividands on your tax raturn. For rea’ eslate transactions, lam 2 daes nol apply. For morigage
nlerest pad, acqu sil-on or abandonment of securad properly. cancellation of debl, conlnbubions to an :ndividual relirement avangement (IRA), and
generally. paymenls other than interest and dividends, you are not required to sign the certificalion. but you must provide your correct TIN. See tha

‘nstruchons on page 3.

Sig n Signature of
Here U.S. person >

Oate >

General Instructions

Smshen relieoncies wrd 10 ha inferos! Muavanun Gocw anbases cileswass ockad.

Futurs developments. milermmlion siku devslopimants sliscting Fonn W-8 fsusds
uy logrelulion enacles after we reluase i) s wl www.ry gov/fwd,

Purpose of Form

A individual or enlity (Fonn W-9 requester) whe is reguired Lo Mle sn infonnalion
roturn with the IRS nwst oblain your comect laxpayer leentilication numbar TIN)
wluedy iry be yeur seoisl seounly naber (SEN). axdividusl inxpayer wnolilizabon
nutaee (TN, scophon faxpsyat icanlificshien e (ATIN), or sinployar
igcntification nurber {£'N). ko reped o an infomiation cetum: the anmount paid to
you, of olhor aicgunt reportablc on an infonvalion retum, Examples of infonalion
rasturtes snedoce, bt are oot Beited o, lw {ollowing:

« Form 1003-iNT {(interest earned of paid)

e Fuan 1099-DIV (e, inchacding Weose fraen stk ar b i

* Forn 1099 -MISC (varkous Typien clincsms, przons, swir, of gros pprocsics)

+ Form 1099-8 {stock or muludl fund sales ana cartain other transactions by
brrokora)

« Barm 1099 § (pracecda o real caloie rpnsaciicna)

« Fanmn 1099 K (mgechant card and thiro party nehwork iransactionay

o Fomn 1098 (hora inorgagn inlaraxt), 1098-E {stuctent lobn interest), 1098-T
{Wition)
* Form 1099 C |cancelea aebt)
+ Form 1099-A (acouisilicn or abanasiment of secured property)

Uso Farin W 9 only if you arc o U.S, person fincluding o resident alicn), to
prrovice you comeel TING

I yeais cher enal pedeines Forten WS e 10z sexcpnscler weith a TIN, yus et e saabyeet
10 backup withholding. See What ts backup withhoiding? on page 2

By signing the filled-cut fonm, you:

1. Cerlify (hat the TiN you are giving is comrecl {or you are waiting fer a number
1o be issucd),

2. Geriify that you are not subject 1o backup withholding, or

3. Clulint eesirpion tron: backugs withbeleing if you are a LS. axenys pryes. [
applicable, you are alsg cerlifying thal as a .15, person, your allscable share of
any partnership incomte from a .S, trade of business is nol subject 1o the
withhelding 1ax on forcign partness' sharc of elfectively connetted incomie, and

&, Cortify 1l FATCA codels) snlarad oo s Raren 67 wny) nchesating e you see
wemnpl froms e FATCA mupertiog, i corresl. Sen What 18 FATCA raporheg ? on
page 2 1ot further intormalion,

Cat. No. 10231X

For W= {nav 127014

Fiscal Year 2019 - Form for use through June 2019
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IX. Submission schedule

Deadline to Submit Application to the EDA Meeting Date

Department of Economic Development

Decisions of the Board of Commission=zrs on pre-applications may be delayed by cancelled or adjourned Board meetings,

Tuesday, June 26, 2018

Tuesday, July 17, 2018

Tuesday, July 31,2018

Tuesday, August 27, 2018

Tuesday, August 28, 2018

Tuesday, September 18, 2018

Tuesday, September 25, 2018

Tuesday, October 16, 2018

Tuesday, October 30, 2018

Tuesday, November 20, 2018

Tuesday, November 27, 2018

Tuesday, December 18, 2018

Tuesday, December 25, 2018

Tuesday, January i5, 2019

Tuesday, January 29 2019

Tuesday, February 19, 2019

Tuesday, February 26, 2019

Tuesday, March 19, 2019

Tuesday, March 26, 2019

Tuesday, April 16, 2019

Tuesday, April 30, 2019

Tuesday, May 21, 2019

Tuesday, May 28, 2019

Tuesday, June 18, 2019

deferrals by the Board, or for other reasons.

Fiscal Year 2019 - Form for use through June 2019




PORTSMOUTH

VIRGINIA

ECONOMIC DEVELOPMENT AUTHORITY OF THE CITY OF PORTSMOUTH, VIRGINIA
200 High Street, Suite
PORTSMOUTH, VIRGINIA 23704
PHONE: (757) 393-8804 - FAX: (757) 393-8392

LOCAL INCENTIVES PROGRAM

INTERIOR
BUILD-OUT
GRANT

Program Guidelines

Application Process Information

For Fiscal Year 2018 (July 1, 2018 - June 30, 2019)

. Checklist

Il. Purpose

INl.  Eligibility

IV. Reimbursable Costs

V. Application Process

VI. Grant Funds - Disbursement and Usage
V.  Process Flow Chart
VIIl. Application Form (including W-9 form)

IX. Submission schedule

Fiscal Year 2019 — Form for use through June 2019



Page 2 of 9

Local Incentives Program Date Received
I.  Interior Build-Out Grant Application Checklist Amt. Requested
To be completed by Economic Development Staff Reimbursement
Applicant: Property Address
Eligibility

Property owners & tenants within the Portsmouth city limits
Copy of lease (if applicable)
Applicants who are new leaseholders and applying grants funds to tenant improvements prior to
occupying the space, must document in the lease that tenant is responsible for interior
improvements.
Property must be current with City taxes and fees
Property may NOT have outstanding codes violation* (Exception: IBOG used to rectify)
Property is identified as commercial, industrial, office, mixed-use, or multi-family residential
Property is an existing improvement or an expansion into existing first floor space
New construction is not eligible
Property owners, who are not the subject business owner, must improve vacant
space to: 1) create a vanilla shell space to market or 2) complete tenant improvements for an
under-contract new tenant entering into a lease
Existing business owners expanding to occupy more than 30% of its current square footage
are eligible to apply.
——— Copy of "Articles of Incorporation” if applicable
Pre-Application
Required Attachments
Photographs of before interior & specific area(s) to be improved
Drawings or renderings {or detailed description) of proposed improvements
Schedule of completion
Specific list of cost estimates or quotes from selected contractor(s) - 2 Quotes Required
DPOR licensed contractor if total cost is more than $5,000
Verification of property insurance
Marketing plan (for vacant space)

Final Application
Signed/Notarized Grant Agreement (to include the quotes selected for the actual project)
Permit(s) if applicable
Commission approvalis (if applicable)
Planning Commission DDC Historic Preservation Other
Proof of funds to complete project

for Reimbursement
Meeting with Economic Development staff to review that all invoices related to the project marked
“Paid in Full” by contractor and canceled checks or credit card statements that verify payment
Post-improvement photographs by Economic Development staff
Property is free of code violations

Fiscal Year 2019 - Form for use through June 2018
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Purpose

The Interior Build-Out Grant (IBOG) program is an initiative to be a catalyst for business development
within the City of Portsmouth limits, demonstrating a need of public investment to spur further
investment from the private sector. The goal is to support business owners and commercial property
owners with the rehabilitation of ground floor interior space in creating either a vanilla shell space or
build-cut improvements. Improvements must be permanent and stay with the building.

Vanilla shell space is defined as: The interior condition of either a new or existing building or suite in
which the limited tenant improvements generally consist of heating/cooling with delivery
systems, lighting, electrical switches and outlets, lavatories, a finished ceiling, walls that are prepped for
painting, and a concrete slab floor

Reimbursable Costs
Allowable Improvements:
Please note;
(1) All improvements must be allowable through the City's Permits and Inspections Department
(2.) IBOG is a reimbursement grant based on verifiable evidence of paid expenses in the form of
invoices marked “paid in full” and canceled checks and/or credit card statements that verify
payment
s Architectural design costs (up to 25%)
Contracted labor related to any eligible improvements (including project management fees)
HVAC system
Interior walls
Interior plumbing
Interior electrical system including lighting
Flooring
Repair or restoration of architectural detailing
« Up to 15% contingency may be reimbursed, as based on contractor’s estimates

Prohibited Improvements
e Exterior improvements
Improvements to interior space above the ground floor
Fees charged by the City of Portsmouth
Improvements in progress or expenses incurred prior to final approval
New construction
Security systems (i.e., cameras, window bars, etc.)

* & & 9 2

Fiscal Year 2019 - Form for use through june 2019
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Application Process

The IBOG application is a two-step process—there is a preliminary application and a finalized application.
The reason for this two-step process is because the application requires documented approval from other
City departments. A permit to begin work is required on all improvements.

The pre-application is to be submitted to the Department of Economic Development for review and is
not considered submitted if incomplete. The pre-application identifies all required information and
attachments to be produced by the applicant. Completed applications will be presented to the Economic
Development Authority (EDA) for preliminary approval. Applicants will proceed to obtain appropriate
approvals as described above. EDA pre-approval is not a factor in obtaining other City approvals
and the qualification standards do not parallel.

The pre-application can become the finalized application if completed with City approvals. With final
application, the applicant must outline to the EDA which of the two quotes provided during pre-
application will be used in the execution of the project. The City of Portsmouth EDA would like to
encourage the use of Portsmouth businesses in the execution of projects granted IBOG funds. To this
end, the EDA Commissioners will look more favorably upon projects that use materials and labor from
Portsmouth businesses.

With a finalized and complete application approved, the applicant moves into a Grant Agreement with
the EDA, agreeing to accept the grant funds approved by the Authority and not to exceed 50% of actual
verifiable paid expenses. If the grantee makes any changes to the pre-approved project during
execution of the project, the grantee must notify the Economic Development office inwriting in advance
the changes.

Approval or denial of a pre-application lies within the discretion of the EDA Board of Commissioners,
considering factors such as the degree to which the improvements contemplated by the pre-application
further the goals of the program, the degree of the need for the improvements, the level of funding
requested, the amount of program funds remaining for the year, and any other factors the Board may
deem relevant.

Grant Funds

The Local Incentives Program is funded entirely by the Portsmouth EDA. [BOG is a matching,
reimbursement program which requires the applicant to make the initial investment of the full project
costs; half of the eligible costs will be paid as a reimbursement based on verifiable evidence of payment
(canceled checks and/or receipts). Eligible costs are only those costs which qualify under Section Ill of
these Guidelines and the Grant Agreement and directly and primarily benefit the ground floor space for
which the IBOG is received. Costs which do not directly and primarily benefit this ground floor space are
not eligible for the reimbursement calculation.

The maximum IBOG amount available for any approved vanilla shell space or leased premises is $25,000.
Where a single building or subdivided lot has multiple separate and distinct vanilla shell spaces or leased
premises, each separate and distinct vanilla shell space or leased premise may be eligible for an
independent IBOG in an amount up to $25,000. Provided however, in no event shall any single
building or subdivided lot {whichever is more restrictive) be eligible for more than $75,000 in total IBOG
funding.

Funding is available until the funding pool has been exhausted on an annual basis as appropriated.

All recipients are required to enter into an IBOG Agreement document. This document will establish the
conditions of approval and terms of grant disbursement. Under no circumstances will funds be disbursed
into a ratio higher than the matching requirements. Proof of costs paid by the applicant will
be required before grant funds are to be disbursed. Grant payments will not be made if
interior improvements deviate from those outlined in the Grant Agreement and/or have
not been previously approved.

Grant funds are paid as a one-time reimbursement, not draws. The grantee must set a meeting
with Economic Development Staff to review invoices/receipts and proof of payment.

Fiscal Year 2019 - Form for use through June 2019
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Process Flow Chart (Generalized)

- Applicant contacts the City of Portsmouth Department of Economic Development to express interetest |

in the program, discuss project plans, and verify eligibility. }

~
-Applicant completes application and submits to Economic Development Staff for review.
- v

-Application is presented to EDA for decision.
- - . - A

-If a.;ipr.c.wed, applicant_grc-)?e_eds to obtain other n'e-c:'é.f;séry '."a'ppm\-f.al.;. The applicant has 90 days to

receive approvals. )

—_— e =— e ———

-With necessary approvals, applicant may add approval documentation to application for completion.

- Applicant enters into a Grant Agreement with the EDA.

-From the date of the signed Grant Agre%r}t. the applicél-'.ltur_\'aﬁo days to begin the project and 90
days to complete. {Extensions for an additional 90 days may be granted.)

- Applicant contacts Economic Development staff to request reimbursement. Staff will meet with the
grantee to verify completion using digital photographs and review invoices/receipts and canceled
checks or credit card payments.

€ €CCCCECEE

Application

Fiscal Year 2019 - Form for use through June 2019
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APPLICANT INFORMATION

Project Applicant Legal Name:
Contact Person for Application:
Contact Information - Address:
Contact Information - Phone:
Contact Information - Email:
Address of Subject Property:
Local Incentive Program Area:
Business Number of Employees:

STATEMENT OF NEED & PROJECT DESCRIPTION (ATTACH ADDITIONAL PAGES IF NECESSARY). Include
photos of the ground floor interior space and photos of specific areas to be improved. Provide two quotes
from qualified contactors for work to be completed. Provide a project timeline.

ELIGIBLE IMPROVEMENTS - CHECK ALL THAT APPLY

Architectural design .

(up to 25%) Plumbing
Contracted labor related

to any eligible Repair or restoration of
improvements {including architectural details
project management fees)

Certified

green/sustainable interior Interior lighting
improvement

HVAC system Interior painting
Flooring Other

Fiscal Year 2019 - Form for use through June 2019
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SIGNATURES

All property/business owners, partners, etc. must sign this application form. If the property is owned
by a legal entity, organization, or corporation, the applicant must supply corporate legal documents
authorizing signer. If the applicant is a tenant, the property owner must sign where indicated below
to consent to the application and the proposed improvements. If signing on behalf of an entity,
please state the entity name and your position after the signature. If there are any questions,
please call the Portsmouth Economic Development Authority at (757) 393-8804.

| have read and understand the program guidelines and application for the Interior Build-Out Grant
(IBOG) program.

| understand that all grant awards are at the sole discretion of the Portsmouth Economic Development
Authority.

The undersigned understands and agrees that all information furnished in connection with this
application for the IBOGC program involves the use of public funds and as such, may be made public
pursuant to the statutes of the United States of America, the Commonwealth of Virginia, and the City
of Portsmouth.

The application is not finalized until evidence of City approvals to commence improvements.

The deadline to submit above referenced approvals is ninety (90) days from the date of the approved
Pre-Application award letter. Applicants may request ninety (90) day extensions. Requests for
extension should be outlined in a letter directed to the EDA staff, the City of Portsmouth Economic
Development Office. The first extension may be granted or denied by EDA staff as directed by the
EDA. Any subsequent extensions must be at EDA's sole discretion and will require a vote of the
Economic Development Authority Commissioners.

APPLICANT SIGNATURE

Signature Date
gignatu re Date
Signature Date

OWNER CONSENT (Required if Applicant is a tenant)

I am the owner of the real property which is the subject of this application. | hearby consent to this
applicaition and the improvements contemplated herein.

Signature Date

Fiscal Year 2019 - Form for use through June 2019
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Form w-g

[Asv. Decrnber 2004)
Department of the Trensury
Intornal Reverwe Sevice

4 Name (a5 shewn on your inconse tax retum). Namc |5 required on this Eine, do not leave this linc blank.

Give Form to the
requester, Do not
send to the IRS.

Request for Taxpayer
Identification Number and Certification

2 Business name/disregaraed entity name. if dilterent Irom above

3 Check approprinic box for {cgeral tax classification: check only one of the following seven boxes:

[ nidivichumlBole propriston on [7 Goupamticn [ ] 8 Compomtion
single member LLG

|| dimvited linbility company. Enler the tax classification (C=C corporation, =8 corporation, Peparincrship) »

4 Excrnptions {codcs apply only to
cerfain enliies, nol Indhdduals; see
inEluclion on pagae 3)

Exampt payee coda (it anyj
Excmplion kon: FATCA reporiing
code {il any)

JAppitry ko pacwar sy oxdbagan] onbake a0 (KD

| Requester's name and addrcss (optional)

| Prriormshigy T Trustesinie

Note. Fur s wpgla-carog LLC Mo i eiseagartde, go not chack LG ahack Wi spyoprsie bBox ue hw e sbove fon
the iax classitication o the single-member ownar

Print or type
Ses Specific Instructions on page 2.

[ ] omanr (st insinucstiesns »
§ Agdiess (nuntber, strect. ang apl. or sulie ne.)

8 Cily, xtrta, ang ZiP voidn 1
1 st account numbor{s) here joplional

Taxpayer Identification Number (TIN)

Enter your TIN n the approprate box. Tha TIN provdad must mateh the name gwan on tne 1 1o avod
bac«up withholding. For ndividuals, thig -3 general'y your socia: securily number (SSNJ. However, for a
rasicdant aian, sole proprator, or dsragardadd éntity, see the Part | nslruclons on paga 3 For othar - -
enlileg, il :8 your employer ident.:calion number (EIN}. Il you do nol have a number, see How fo get &

I Social security number |

fiNon page 3.

Nota. W tha account & n moea 1han ane name. sea the mstructions for (o 1 and the charl on page 4 for

guidaines on whose nurmber 10 enler

or
Employar idsntification number |

Part 1l Gerlification

Undar panaltes of panury. | cerlfy that:

1 The number shown on Lhis form s my correcl taxpayer idenl fication number (or | am waling for a number Lo b8 issued Lo me), and

2. | am not subject lo backup wihheld ng because: (2) | am axempt from backup wihholding. or (b} | have not been not fied by the Interna: Revenue
Sarvica (IRS) 1hat | am subyect 1o backup withhoking as a rasuit of a failura lo report all nlarast or dwdands. or (¢} the IRS has notfad me that | am

no longer subject 1o backup withhoiding: and
3. lama US. clizen or olher U 8. person (delined below), and

4, The FATCA code(s) entered on this form {if any} mdicat ng that | am exernpt from FATCA reporting 1s correct.

Certification instructiona. You must cross out tem 2 above f you have baen notilad by the IRS that you are currently subject 1o backup wihholdng
because you have fared 1o reporl all nleresl and dvidends on your lax return. For real eslale ransacl:ons. lem 2 does nol appy. For merigage
nlarast pad, acqustion or abandonment of securad proparty. cancellation of debt, conlrbwilions 1o an indiv dual ratirament arrangemant (IRA). and
generally, paymenis olher than nlerest and dwidends, you are nol requied Lo sign the cerlificalon, bul you musl provids your correct TIN. See Lhe

nslructions on paga 3

Sign Signature of
Here U.S. persan

Date

General Instructions
Section references are 1o the Intemal Revenue Code unless otherwise nated.

Future developments. infonnation aboul ccvelogiments affecting Form W 9 (such
as legisintlon enacted after we releasc B) is M www.irs.govifwd.

Purpose of Form

Anindividual cr antity (Form W-2 recuestarn] who s required to file an information
relum with the IRS must oblain your comect taxpayer identification number (TIN}
which may be your social security number {SSMN), individual laxpaycr idertification
numther (I'TIN], ndoption taxpayer identification menber {ATIN), or emplayer
identification rumber (EIN), 15 report on an information relum the amounl paid lo
yeu, or ather amound repodable on an information retum. Examples of informaticn
relums inchude, but ore not limitcd to, the fallowing:

o Fomn 1099-INT {inbocns waroek: G puiss)

« Fomn 1099 DIV idividends, induding those from stocka of mutual funds)

® Fumir 1088-MISG (vhrious Iypes of income, jriaos, swards, OF groxs procens)
* Fane 1099-B (stock or inolusl funed sules st oarlain aiher traranciions by
brokers)

* Fornt 1099 5 {proceeds from real estale ransactions)

« Fomr 1003- £ (merchant cara ano thied party netweork transactions)

s Form 1098 (hoine montgegr inlerest], 1096 € (stugent loan intorest), 1098 T
{tuition)

» Fonn 1099-G (Gancatat dabl)
® Foopn 10854 fucquesilion or sbanconment of securesd propesiy)

Use Form W-9 only it you are 8 U.S. person (including a resiaent alien), to
provide your correct TIN,

If yous ddo not retumn Form W 9 to the recunstes with a TIN, you might be subjoct
{0 backup withhoking, Sae Wimt ix backag) wilbbisng ? on pags 2.

By signingy tha fillad-oul fonn, you:

1. GertHy thai the TiN you are ghving I3 comect (or you are waiting for 8 number
1o be issued),

2. Cenlify thai you are not subject to backup withholding, or

3. Claim excmption from backup withholding if you arc o U.S. exempi payce, If
applicabila, you sre wiso cerlifying that e a LS. person, your sllochble shae of
oy pariuership une fron o US. Irmde or business is nol sutject 16 1he
withhelding tox on forcign partners’ share of cliectively connected income, and

4, Gerlify that FATCA code(s) citered on this form {if any) indicating that you are
excmpt from the FATCA reporting, is cotrect, Sce What Is FATCA roporting? on
page 2 for further information.

Cat. No. 10231X

Forr: W-9 [Rev. 12 2014)

Fiscal Year 2019 ~ Form for use through June 2019
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IX. Submission schedule

EDA Meeting Date

Deadline to Submit Application to the

Department of Economic Development

Decisions of the Board of Commissioners on pre-applications may be delayed by cancelled or adjourned Board meetings,

Tuesday, June 26, 2018

Tuesday, July 17, 2018

Tuesday, July 31, 2018

Tuesday, August 21, 2018

Tuesday, August 28, 2018

Tuesday, September 18, 2018

Tuesday, September 25, 2018

Tuesday, October 16, 2018

Tuesday, October 30, 2018

Tuesday, November 20, 2018

Tuesday, November 27, 2018

Tuesday, December 18, 2018

Tuesday, December 25, 2018

Tuesday, January 15, 2019

Tuesday, January 29, 2019

Tuesday, February 19, 2019

Tuesday, February 26, 2019

Tuesday, March 19, 2019

Tuesday, March 26, 2019

Tuesday, April 16, 2019

Tuesday, April 30 2019

Tuesday, May 21, 2019

Tuesday, May 28, 2019

Tuesday, June 18, 2019

deferrals by the Board, or for other reasons.

Fiscal Year 2019 - Form for use through fune 2019




PORTSMOUTH

VIRGINIA

ECONOMIC DEVELOPMENT AUTHORITY OF THE CITY OF PORTSMOUTH, VIRGINIA
801 CRAWFORD STREET - 5™ FLOOR
PORTSMOUTH, VIRGINIA 23704
PHONE: (757) 393-8804 - FAX: (757) 393-8392

LOCAL INCENTIVES PROGRAM

SAFETY AND
SECURITY
GRANT

Program Guidelines
Application Process Information

For Fiscal Year 2019 (July 1, 2018 - June 30, 2019)

I. Purpose
Il. Eligibility
lll. Program Overview
IV. Process Flow Chart
V. Application Form (including W-9 form)

Proposal/quote from PPD and/or PFRES .

vendor security survey t&': (E:Jate rlecelved.l_____/___?/\;_li
ltemized invoice from Certificate of alarm - Sl A TSN
vendor system monitoring n Staff verified instaliation

Proof of payment

FOR INTERNAL USE ONLY
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l. Purpose
A program to assist Portsmouth commercial property {non-residential) owners with the costs related to
improving safety and security measures.

Il. Eligibility
Property owners and tenants within the boundaries of the City of Portsmouth
Property must be current on all City of Portsmouth taxes and fees
Property is zoned for commercial, industrial, office, or mixed-use
Applicants have conducted a property evaluation in conjunction with the Portsmouth Police
Department {PPD} and/or Portsmouth Fire, Rescue and Emergency Services (PFRES)

itl. Program Overview

The Local Incentives Program Safety and Security Grant (S5G) is made possible through partnership with
business and property owners, the Department of Economic Development, the Economic Development
Authority (EDA}, the PPD and PFRES. Grant funds are available for the implementation of recommendations
made by PPD and/or PFRES. The maximum award is $2,000 per applicant.

The City of Portsmouth EDA would like to encourage the use of Portsmouth businesses in the execution of
projects granted Safety and Security funds. To this end, the EDA staff will look more favorably upon projects
that use materials and labor from Portsmouth businesses.

Grants are made as a reimbursement for actual costs incurred following the property evaluation and
subsequent implementation of eligible system purchase and installation. Proof of payment is verified by
canceled check or credit card statement.

Application must include a completed property evaluation form from the appropriate Portsmouth public
safety agency, scope of work and cost estimates (at least two estimates from different vendors), official
invoice of services provided, and certificate of alarm monitoring. SSG applications will be reviewed and
processed by the Department of Economic Development. To be eligible for funding, Applicant must obtain
approval of the application by the Department of Economic Development. Please be advised, some
improvements to the exterior or interior of a structure may require local government approvals. The
applicant is solely responsible for securing any and all required permits and approvals and for complying
with all government regulations. Expenditure for improvements made without a required permit or approval
are not eligible for reimbursement under the grant program.

Program Enroliment

Applicants first contact the Department of Economic Development to discuss the program and whether or
not the project meets the criteria of the grant program. To schedule an evaluation with the Portsmouth
Police Department, please contact LaTisha Branch at 393-8092. Contact Chief Hoffler for the Portsmouth
Fire Department: 757-393-8765. The applicant is responsible for completing the application thoroughly
and submitting it to Economic Development.

Improvement Parameters (By way of example)
¢ Access control systems
e Fire suppression systems
e Intrusion or fire detection systems
e Security lighting
¢ Video surveillance

Prohibited Uses: Cyber security software and/or equipment, personal safety items (i.e., weapons, firearms,
etc.), special and/or structural renovations, temporarily installed systems, wages for employed or
contracted security staff.

Installed equipment should be permanent and remain with the building.
Fiscal Year 2019 - Form for use until June 2019
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IV. Process Flow Chart

~
» Applicant contacts Portsmouth Economic Development to discuss project
1
A
™\
* Portsmouth Economic Development facilitates consultation between the applicant and the appropriate Portsmouth public safety
agency
2 » Applicant completes consultation with the PPC or PFRES
~
» Business and/or property owner submits application, supplying the details of the safety and security system, summary of work to
be completed, and cost estimates and quotes to Economic Devefopment for review (prior to purchase)
3 + Applicant must obtain approval from Economic Develoment staff prior to proceeding with improvements )

Fiscal Year 2019 - Form for use until June 2019
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V. Application Form (including W-9)
Property Owner and Information

Applicant(s) Legal Name:

Contact Person for Application:
Contact Information - Telephone
Number:

Contact Information - Email Address:
Occupant (Business name):

Business Address:

Local Incentive Program Area:
Business Number of Employees:

Contractor Information

Contractor/Vendor Names:

Summary of job Tasks to be
Completed - Details of Security System

Estimated Cost (as verified with
attached quote #1):
Estimated Cost (as verified with
attached quote #2):

Fiscal Year 2019 - Form for use until June 2019
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Applicants must sign this application form. If applicant is a legal entity, the applicant must supply legal
documents authorizing signer. If the applicant is a tenant, the property owner must sign where indicated
below to consent to the application and proposed improvements. If there are any questions, please call the
Portsmouth Economic Development authority at (757) 393-8804.

If have read and understand the program guidelines and application for the Local Incentives Program Safety
and Security Grant. | understand that all grant awards are at the sole discretion of the Portsmouth Economic
Development Authority.

The undersigned understands and agrees that all information furnished in connection with this application for
the Safety and Security Grant program involves the use of public funds and as such may be made public
pursuant to the statues of the United States of America, the Commonwealth of Virginia, and the City of
Portsmouth.

| also understand that his form is the application form. in order to receive the requested grant funds, | must
adhere to the project work items detailed within this application in addition to following the property
procedures through the City of Portsmouth Department of Permits and Inspections.

APPLICANT SIGNATURE

Signature Date

Signature Date

OWNER CONSENT (Required if Applicant is a tenant)

Signature Date

Fiscal Year 2019 - Form for use until June 2019
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[_J
Forn: w 9

{Rev. Decomber 2014)
Deparynent of the Treasury
Internal Revenue Sendce

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send 1o the IRS.

1 Name (a3 shown ch your iccive tax retun). Name is requirsg on, this line; do not leave this line blank

2 Busingss numefdisragunec anlily neme, if differant fronm sbove

| ingividuaisole propriclor or | ¢ Goportion

single-wember _LC

e i cdmsssiheabion af e seglie-menben owne

| Qthor (see inlructionsg ™

3 Check approprisle box for tederal tax classification; check only one ol the following seven boxes:
| 8 Comporation | Parinership

7 Uimited Mability company. Enter the lax classification (Ual comporation, $=5 comporaticn, Papartnership) b
Note. For o alngle menrbor LLG thol i diareqorded, do not cheek _LC; check the appropriotc box in the ing above for | EXePUon fram FATCA rpartig

4 Exemplions {codes apply only 1o
oHrlan wlibes, nol incdvicunls; saa
instructions on poage 3).

Exeanpt prysa ode i noy)

__| Trustresiate

cede (if any)
ARDlRY 10 3¢ LounT malntaned gutuce the L3

8 Address {number. slreel, and apl. or suile no.)

& City, sate, and Z2'P codc

Print or type
See Specific Instructions on page 2.

Aequester’s name and address (aplional)

7 Ll accout nunber(y) here (upbonal)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN providad must malch the name gwven on ine 1 to avod
hac<up wihho ding For ndviduals. ths s ganaraly your soc:al sacurdy numbar (SSN). Howeaver, for a
reslant 2en, soe proprelor, or disragarded entity, see the Part | nstruclions on page 3. For olher - -
enltias, it & your employar dantifcation aumbar (EIN). If you do not hava 2 number, see How (o get a

TIN on page 3.

Note. I the 2ccount s n mora than one name, see the instructions for ne 1 and the chart on page 4 for | EmPloyer identification number

gk nas on whose number 1o enter

Soutisl security numbes ]

or

Part Il Cerlification

Under panallies of panury, | cerlify thal

1. Tha number shown on this form 8 my comact laxpayer dentificalion number (or | am waiting for a number to be 15sued to me): and

2. 1am not subjact to hackup wihholding because {a) 1 am axampt from backup withholding, or () | have not barn notfied by tha Internai Ravanue
Servica {IRS) lhal | am subject to backup wihhoiding as a resu't of a falure to report al' inlerest or dwvidends, or (c) the IRS has notified ma that | am

no tangar subjacl to backup wilthholding; and

3 1tama )8 ctizen or other U 8. parson {(definerd balow), and

4. Tha FATCA coda(s) antarad on this form (if any) ndeating that | am sxamat from FATCA reporling 18 comracl.

Cartification instructions. You must cross oul ilem 2 above if you have hean nolified by the IRS that you are currenlly subject to backup wilhholding
bacause you have Taied to report all ntarest and dwdands on your tax relurn. For raal estate transactions, hem 2 doas not apply. For mortgage
nigrest paid, acqu.sil.on or abandonment of secured proparly. cancelation of debt, conlrbutions Lo an individual ratiremant arrangament {IRA), and
generally, paymenis other than interest and dividends. you are not required to sign the certification. but you must provids your correct TIN. See the

nslruclions on page 3

Sign Signeture of
Here U.S. pevuon »

Dain b

General Instructions

Seccticn radsrencest aen B e olsmal Teveous Coon unless cllisesse juteg

Future developments. (nfumration atkoal seveloppisnts glleeiing =onn WS [such
u lugislution srmcled 4ller we rdegus 1) 3 8l www s gouifnd

Purpose of Form

A individual or enlily (Fonn W 9 reguesten) who 18 roguaired (o fle wn mfonrulion
relum with the IRS msust oblain your comecl taxpayer identification number (TIN)
which ey be youn socml secuily mrotes (SSN), incdividunl thxpeysr icantilication
sanksier (ITING, mescpticon taxpayear identificalon b [ATINE or inplesyee
jocnlifcalion number (SIN), 1o repont on an infomaticn reium the amaunt paid 10
you, or other sniount reportable on on information retum., Exonples of information
relun incdutle, bt a nol Bmiled (o, 1ha (oliowing

* Form 1099-INT tinterast earned or paid)

» Froms 10Q9- DIV {chivicthanets, sochucing se Trom slockes se pmtusl i)

o Farm 1098-MISC (varous lypes ol inconm, jei/es, BwWHiOS, CF Jross proceeds)

« Fany 1083-8 (slock or mutual fund sales and certaln othar trangactions by
brokers)

+ Fam 1059 § (proceeds feoem real eaiate transnctions)

« form 1099 K imerchani card ond third party netwaork tmnsactons)

o Funn 1008 (ot moegage ilaeast), 1098-E (siudand loun intersat), 1088.T
(luitron)
« Form 1099-C {canceled gebl)
+ Form 1089-A {acquisition cr abanaonment ol secured property)

Use Form W 9 only il you arc a LS. persen (incluaing @ reskacnt atlen}, to
provitde your sorecl TIN

1 yema ooy exat reatunts Foseen W-9 1o the acpexior volt o TIN, you reghit be euityect
o backup withholging. See Wha! is backup wittholding ? on page 2

By signing the lilled-cut 1omm, you!

1. Certity that the TiN you are giving is correct (or you are waiting tor a number
ter be issuca),

2. Gerily 1hal you are nol subject 1o backup withholding, or

A, Clairn exernpilon froms Bickugs willdelobig i7 yeen are LS. exenpd payes |
applcablo, you are also certifying that as & U.S. person, your allocable share of
any parinership income kom a U.S. rade or business is not subject 1o the
wilhholding 1ax on forexgn partners  share of cffectively connested income, and

4. Canlify (heal FATCGA cordafs) enterscd on s forn [i0any) nsheating 1wt you ke
axerpl Fom tha FATCA raparling, B oormel. Soo What i FATCA reporhing ? on
page 2 tor further informatien.

Gat. No, 10231%
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GRANT

Program Guidelines &
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For Fiscal Year 2019 (July 1, 2018 - June 30, 2019)

I. Purpose
Il. Eligibility
lll. Program Overview
IV. Grant Funds
V. Process Flow Chart
VI. Application Form (including W-9 form)

Proposal/quote from vendor Downtown Design Committee Date received: ___/___/___
Itemized invoice from approval Complete application? Y N
vendor Certificate of Appropriateness “  Staff verified before & after
Proof of payment Before and after photographs E photos

Applicant notified of meeting date
and time and does/does not plan to
attend

Estimated project cost
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Purpose

A program to assist Portsmouthch&WeﬁgﬁN&'oHeﬁ%%Wnﬁrs, within specific business districts as defined
in Section VI, with marketing and aesthetically enhancing their street level retail space using window
artwork and space advertising with effective messaging. Property owners with vacant space are
encouraged to apply.

Eligibility
Property must be within the Portsmouth city limits.
All City of Portsmouth taxes and fees related to the subject property must be in good standing.
Property must be zoned for commercial, industrial, office or mixed-use.
Windows or doors being improved by the grant funds must be on the first floor, ground level,
and viewable from the street.
Occupied businesses are eligible to receive the grant in conjunction with a Fagade Improvement
Grant application (and related improvements);

Project granted a Certificate of Appropriateness by the Department of Planning.

Program Overview

The Downtown Portsmouth Windows of Opportunity Program is made possible through partnership with
Downtown Portsmouth commercial property owners, the Department of Economic Development, and the
Economic Development Authority (EDA). The maximum award is $2,000 per applicant.

Funding is available until the funding pool has been exhausted on an annual basis as appropriated.

The Department of Economic Development will work with the property owner (or its agents or
representatives) and the City's internal marketing consultants to produce window advertising art that
meets Downtown Design Standards and the spirit of the Windows of Opportunity program; the intent of
this program is to aesthetically enhance the Downtown Portsmouth business district.

The EDA will review applications and authorize the reimbursement of grant funds. The EDA will
contribute up to $2,000 per property.

Grants are paid as a single reimbursement payment after the window wrap has been approved by the
Department of Planning and any other appropriate City authorities or commissions, purchased by the
applicant (verifiable by receipts and proof of payment in the form of canceled checks and/or credit card
statements) and installed.

Image Parameters (By Way of Example)
¢ City of Portsmouth landmarks
¢ Pseudo retail backdrops
» Standard real estate promotional signage, such as "For Lease” with broker name and contact
information in conjunction with artwork (as seen in the examples below)

T
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Prohibited: Off-site signage as indicated by City Zoning Ordinances, any violations of City code or design
standards, signage or artwork not affixed to the window (lighting, product placement, etc.}, boarding,
roll gates or bars, signage or improvements executed without a Certificate of Appropriateness
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Grant Funds
The Windows of Opportunity Program is a reimbursement grant program that covers 100% of the cost of
qualified window improvements up to $2,000 per applicant per property.

Funding is available on a first-come, first-served basis. Grants will be given to applicants who have
followed the stated process of the program and submitted a completed, signed application complying
with all the terms and conditions contained therein. Itemized invoices, proof of payment in the form
of a canceled check or credit card statement, Downtown Design Committee approval (if applicable),
Certificate of Appropriateness, and a post-completion inspection will be required as evidence of
compliance. Grant payments will not be made if the improvements deviate from those outlined in the
application and/or not previously approved.

Grants are for use on a single business location as it is identified in the application. Property or business
owners seeking to obtain funding for two or more business locations must submit an application for
each business location. Applicants can expect to receive grant payment within thirty (30) days of receipt
of completed documentation.

Process Flow Chart

. Applicant contacts Portsmouth Economic Development to discuss project goals and
1 potential art work

-Submitted artwork approved by Portsmouth Economic Development and the
2 applicant/property owner (or agent/representative)

A

o
. Business and/or property owner submits application for Certificate of Appropriateness to

3 the Department of Planning ]

. Applicant purchases the window wrap and pays to have the graphic cling installed.

»

. Applicant submits application, final documentation and reciepts (including post-
g installation photo) reimbursement for approved paid expenses
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VL. Application Form (including W-9)
Property Owner and Information

Applicant{s) Legal Name:

Contact Person for Application:

Contact Informatino - Telephone Number:
Contact Information - Email Address:
Address of Subject Property:

Most Recent Occupant:

Length of Most Recent Vacancy:

Is the Propernty listed for Lease or Purchase?:
What is the Lease Rate or Purchase Price?:
Contractor Information

Contractor/Vendor Name:

Summary of Job Tasks to be Completed -
Including Square Footage of Window Space to
be Covered + Total Window Space Area

Estimated Cost ias verified with attached 2 iuotes:

All property owners must sign this application form. If the property is owned by a legal
entity, organization, or corporation, the applicant must supply corporate legal documents
authorizing signer. If there are any questions, please call the Portsmouth Economic
Development Authority at (757) 393-8804.

If have read and understand the program guidelines and application for the Local Incentives
Program Windows of Opportunity Grant Program,

I understand that all grant awards are at the sole discretion of the Portsmouth Economic
Development Authority.

The undersigned understands and agrees that all information fumished in connection with
this application for the Windows of Opportunity program involves the use of public funds
and as such may be made public pursuant to the statues of the United States of America, the
Commonwealth of Virginia, and the City of Portsmouth.

| also understand that his form is the application form. In order to receive the requested grant
funds, | must adhere to the project work items detailed within this application in addition to
following the property procedures through the City of Portsmouth Department of Planning.

Signature

Required Attachements

_ Proposal/Quote from vendor (2) _. DDC approval
_ltemized invoice from vendor utilized .. Certificate of Appropriateness
_ Proof of payment _ Before and after photographs
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Form W'g

{Rev. Docember 2014)
Depanmem of the Treasury
Internal Revenue Senice

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS,

2 Business namesdisregarded entity name i cifferent from above

1 Name (as shown o1 YoUur incoine 1ax relum), Name is required on this line: do not leave this line blank.

7] meiviemlinla fHaprintor o Mec Corporation

singla-member L LG

the tax claasification of the single member owner,
L] other fsec instruclions) »

8 Check approprinis bax for federal Inx ciassification. check anly enae of the fellowing soven boxes
18 Comporton [ ] Partiership

D Lirrled Nablly cosnpany. Eolar Uity chesificalion {C=C compomlion, 8=8 corporation, Pepacnershep) >
Note. For @ singla-member L..CC thal is disregarded, do nal check LLC: cheek the Bppropriste box in the ine above for | Ex°mption from FATCA repariing

4 Exemptions (codes apply only lo
certaln entitics, not individuals; sce
inglrueliom on paga 3

Exempt payee code (f any}

T Trasastate

cxarle i uny)

Aopaed ks 3CCoUnt Martarea Gutiide e 0.3

8 Address (nunber, sireel, 800 apt. of $Uils 1o

Reguaslar's naine and aduress oplivnal)

@ City, stalc, anc ZI? code

Print or type
See Specific Instructions on page 2.

T Lisl account number(s) here (optional)

IEZIdN  Taxpayer Identification Number (TIN)

Enter your TIN n Lha appropnate box. The TIN proveded must malch (he narms gwven on ine 1 1o avod
backup withholding. For ndviduals, this & generally your social securily number (SSN). Howaver, fora
resident alien. sola propretor, or di:sragardad enlity, gee the Parl | nslruclions on page 3. For olher - -
entiLies, it 1s your employer identification numiber (EIN). If you do not have a number, see How to get 8

T on page 3.

Note. I the account 1s in mere than ene name, see the metructions for 'ne 1 and Lhe charl on page 4 for | EmPloyer identification number ]

gu:dalings on whosea number lo anlar.

| Social security number

or

Part Il Cerlification

Under panaities of perury. | certdy thal;

1. The number shown on this form s my corect laxpayer dentfication number (or | am wading lor a number 1o be gsued Lo ms). ang

2. 1 am nol subect 1o backup withhoid.ng bacause: (a} | 2m exsmpt from backup withholding, or {b} | have not been notdied by the Internai Revenus
Service (IRS) lhal | am subyecl to backup wihhaid ng as a resuil of a ladure to report ab :nterest or dwidands. or (¢} he IRS has notfied me thal | am

no longer subject 1o bac<up w thhold:ng, and

3. lama U.S clzen or other U.S. person {defnad be'ow). and

4. Tha FATCA codel(s) anterad on thus form (f any) indicaling that | am exempt rom FATCA reporting s corract.

Ceartification instructions. You mugl crass oul (lem 2 above [ you have been nolified by the IRS thal you are currently subject lo backup wilhholding
bacause you have fauad 1o raport 2l ntarest end dwidands on your tax return. For real astale trangactons, item 2 daes net apply. For maortgage
nlarasl pad, acquisit:on or abandonment of secured properly, cancetalion of debl, conlrbulions 10 an :ndividual retremenl arrangament (IRA). and
genarally. payments olher than nterast and dwvidands, you are not raquired to s.gn the certification, but you must prowide your corracl TIN. Sea tha

nslructiong on page 3.

Sil’l Signature of
Here U.S. person P

Dote &

General Instructions

Sectlon references arc 10 the intemal Revenue Gode unless otherwise noled.

Future developmants. Infominticn abaut developmonts affocling Fonm W @ (such
Hs higstnbon argiladd aftar wa ralnase il) © ot wwwors.gov/fiwd

Purpose of Form

Agvindividual or enlity {(Fone W-9 requestes] wl ns tequired to Blo waifenration
retum with the 1RS niust obtain your correct taxpayoer idenlification number (TIN)
winch iy by your socisl seournly number (SSN), individudl lagrayer identifi ion
riamber { TIN), adoption laxpayer laentiticaticn nuntber [ATIN), or employer
identification number (EIN). tn repod aaoan infomiation retum the rount paid to
wou. o allier Hineunl repodisble: on an nloneation relum. Exsmplen of infomnalion
retums incluge, but gre nol limited 10. 1he following:

* Farm 1099 NT {intcres) carned or paig)

* Fonn 1099 DIV (gividends, including #hase tron stocks ar nwlual (unds}

« Form 1099 MISC {various types of income, prizos, awards. Of (ross procecas)

» Fone 1099-8 (slock e ieihual lund sabes nne eaeinio olber maeactiones by
brckers)

+ Fom: 1099 § iprocecas from real estate Iransaclions)

* Fom 1092 < imerchant card and (hird party nefwerk lronsacitons)

(- meimoa fhome morlgage inlerest), 1098 E (student loan interest), 1098 T
uiticn

» Fann 1009-C {Ganeslad dati)
= Fonr: 1089-A (acquisition or abanaonmenl of secured property)

Use Form W-2 only if you are a U.S. person (incluging a resident alien), to
pruvide yowr comeal TIN.

I you do ot retum Forn W-9 (0 e requester with g TIN, you rughi be sulyect
o backup withholding. See Whal is backup wilhhoiding? on page 2

By signing the fllicd out formm, you:

1. Centity that the TIN you are giving i3 cemeet (or you are waitlng for a number
ey b fanuexd),

2. Gedily hal you are nol subysat lo backup withholding, ar

3. Claim exemption from backup withhaloing it you are a U.S. exermpt payea_ |
applizable, you are also cortilying that as a U.S. person. your allocable share of
wiry parinsrsbip ceioe LS. Imda o Dusiosss ol sobjnct 10 he
withhelding lax on jorgign pariners’ shars of eleclively connected income, and

4. Certily that FATCA code(s) entercd on this form: (f any) incicating that you arc
exeiipt kom the FATCA reporting, is correct Soe What is FATCA reparting ? on
page 2 for further intormation.

Caot. No. 10231%
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